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OBJECTIVES

S Overview of “instructions to authors” of medical journals, 

with focus on Acta Medica Philippina from an editor’s 

viewpoint

S Filipinos do not have a culture of publication (but have a 

culture of research) – editor’s problems

S Not a lecture on how to write a good article for publication 

(another lecture) but how to prepare for one





What about?

S What journal expects of you, and from you - the 

writer/author

S Read before you submit….no….!  Read before you start 

to write!

S Have a journal in mind before you even start to write your 

publication



The “target” journal

S Write your article with the target journal in mind

S Different journals have different perceptions of science as well as 
differing opinions on how articles should be written

S Ensures the right type of approach and speeds up your writing 
process

S Secondary target journal in case number one fails!

S Check journal impact factor

S Check the editorial board, nationalities, etc.











Editorial Policy

S Usually the first few paragraphs of ITA

S Describes the journal, its audience, its purpose or 

objectives

S Journal ownership, editor and/or publisher

S Types of articles it accepts for publication (or what it does 

not)

S May have a statement on some ethical policies



Cover Letters

S Corresponding Authors

S Authorship 

S Ethics Clearance

S All co-authors sign cover letter and indicate roles as co-authors 
(some journals)

S Some journals require a statement on the importance of the 
study and the reason it should be considered for publication by 
the journal



Author definition

(ICMJE)

S A person who has made a substantial intellectual 

contribution to a submitted manuscript and accepts public 

responsibility for its content

S “Substantial”contribution includes ALL of the following:

S Conceptualization and design of the study, and/or 

acquisition of data, and/or analysis and interpretation of the 

data;

S Drafting and/or critical revision of the manuscript

S Final approval of the version to be published



Corresponding Authors

S Person who holds all communication with journal editors from 
submission to publication

S Keeps co-authors informed and involved during the review 
process

S Corresponds with members of the scientific community after 
manuscript publication

S Also an author

S “guarantors” = person who takes responsibility for the integrity of 
the work as a whole, from inception to published article, and 
publish that information







Other declarations…

S Authors declare that they have no competing interests

S All authors declare that they qualify as authors based on ICMJE criteria

S Each author has sufficiently participated in the work and takes public 
responsibility for the contents of the article

S Each author acknowledges that the final version was read and approved

S All authors take responsibility for relevant documentation of records, 
slides, data, archival material for the study

S All patient identifiers suppressed in the data



Problems with Authorship

S Large groups and multicenter studies

S First Author, Second Author, etc.

S Senior authorship

S Gift authorship

S Ghost authorship

S Discussion among authors prior to study is probably the 
key



ETHICS Issues

S Guidelines available:



ETHICS Issues

S Research requiring ethics approval (before beginning)

S Research involving human subjects

S Research involving human biological materials (embryos, 
fetuses, reproductive materials, stem cells)

S Research involving observation of people in public places IF 
there is any kind of intervention (interviews); IF individuals 
expect a certain degree of privacy; IF dissemination of results 
could possibly identify participants

S Research involving secondary use of data- health records,
computer listings, banked tissue IF data linkage of recording or 
dissemination of results could generate identifiable information



ETHICS Issues

S Research not requiring ethics review

S Research relying on publicly available information legally accessible to the public and 
protected by law

S Observation of people in public places without intervention

S Research relying on secondary use of anonymous information or anonymous 
biological materials as long as dissemination of results does not lead to identification 
of individuals

S Quality assurance or quality improvement studies

S Creative practice activities

S Scholarship based on personal reflections and self-study

S Data collection for external and internal organizational reports

S Public health surveillance that is legally mandated

S Research for a critical biography not involving living participants

S Case reports based on the clinical notes of an individual patient with informed consent



Plagiarism Policies

S Acta screens for plagiarism routinely, but does not use a 

professional software

S Copy editors assigned this

S In the Philippines, university ethics boards and similar 

groups have yet to have official policies regarding 

plagiarism



(from Journal of the Pakistan Medical Association)







The Title Page

S Good Titles

S Author Listings

S Disclaimers





The Title Page

S Most Common Types of Titles (Jamali and Nikzad, 2011)

S Declarative (main findings and conclusions stated)

S Descriptive (subject of the article without conclusion)

S Interrogative (subject in the form of a question)

S APA (2009) tips

S Avoid long titles (<12 words)

S Use a colon to add additional information to titles

S Do not use acronyms without spelling them out

S Avoid irony, puns, humor in titles



From Lancet, latest online edition





The Manuscript

S The Electronic and Hard Copies

S Preferred Manuscript Format





The Abstract

S Structured Abstracts

S The Making of a Good Abstract

S MESH headings



(FROM THE EUROPEAN RESPIRATORY SOCIETY)







MeSH: Suggestions for 

Authors

S Consult IFA before selecting keywords

S MeSH on demand (from an abstract, for ex) or NLM text 

indexer (to find MESH terms)

S MeSH browser

S Search PubMed to find articles on similar topics, and 

review the MeSH headings assigned to these articles







The Text

S Text structure/organization

S Basic rules

S Proper Acknowledgments







References

S Following the Rules for References

S Journals, the Web, Books and preferred formats

S Doi’s

















Tables, Figures, and Graphs

S The Basic Rules for Submission

S Tips and Tricks







The Basics

S Illustrations/figures submitted as separate files; in the typeset, PDF figures placed 
appropriately within the text, as close as possible to their first mention

S Tables should be included in main manuscript file

S Author-provided figures never redrawn and published “as is”in most cases

S Figures should be numbered in the order they are first mentioned in the text

S Responsibility of the author to ask permission from copyright holder to reproduce 
tables and figures that have been previously published elsewhere; permission 
indicated in figure legend and original source included in the reference list

S In figures, included text must be legible; all fonts embedded















Illustrations/Photos

S Basic rules for good submission

S Radiographs and Photomicrographs



The Basics

S Photographs, scans, Xrays: high resolution bmp (jpeg, tiff, png) with original 
resolutions (at least 300 dpi)

S If photograph includes text, may need to convert original file to ppt or pdf or word 
(overlain)

S Photographs, xrays or scans of patients body parts: must have written/signed 
consent for publication from patient or guardian

S Obscure identity of patient in photograph/xray, edit in photoshop

S If using micrographs: details of magnification, stain used, microscope, camera, 
software manipulation, etc must be indicated in the figure legend or text (methods)

S Electrophoretic gels and blots: must have positive and negative controls











Remember…

S Universities are ranked based on number and level of 

publications


